EXTRACT FROM HHS SAFEGUARDING POLICY
Safeguarding children
Summary Points

Shown below are the highlighted summary points from the full document "Safeguarding Children". It is important that the full document is read, along with the supporting policies. Policy and procedure folders can be found in each of the staffrooms. Please do not remove policies but please feel free to take copies if you wish.
Section One:





Health and Safety

Summary 

All staff employed at Heritage House School have a duty of care to themselves, their colleagues and the pupils in their care. As such staff must take responsibility for their own health and safety and that of the others around them. Conducting visual risk assessments on entry into rooms/ environments/activities constitutes good practice as does keeping an overall awareness of the needs of group members at all times and applying these to every situation in which you find yourself. Care should be taken not to limit or avoid activities due to the inherent risks but to ensure that all risk management strategies have been put in place.
Section Two;





Medical Needs

Summary

Ensure the appropriate policies are read:

Administration of medication

Managing Epilepsy

Toileting and changing

Ensure you attend the training sessions on offer: 

Emergency Aid in schools

Administration of Rectal Diazepam

Medication in schools

Familiarise yourself with the location of First Aid kits and locking medicine cabinets
Section Three





Site Security


Summary

Site security is the responsibility of every member of school staff. You must be prepared to challenge unknown adults who are not wearing an identity badge.

Close doors behind you.

Do not disclose entry codes to non-Heritage House School personnel 

Section Four:





Recruitment

Summary

If a new member of staff joins your team, ensure they have all the necessary information relating to safeguarding.

Ensure new staff have been introduced to their mentor 

Section Five:





Child Protection

Summary
Ensure you attend Child Protection training sessions every three years

Ensure you read the behaviour plans for the pupils in your class

Only staff who have received the training and/or are authorised by the Headteacher are able to use restraint techniques. 
The designated adults for child protection are:

Gail Prince


Jane Tyler


Carol Ellis (Governor)

Section Six






Curriculum
Summary

Ensure that you have read the relevant policies:

Acceptable internet use (this need to be signed and reviewed annually)

Sex and Relationships Education

Visits and outings policy (this must be signed to say it has been read and understood. It is reviewed annually)

Section Seven





Code of Conduct


Summary

It is the duty of the staff at all times, to treat all pupils with respect, regardless of the pupil's disability or of any behavioural difficulties that they present.

Read the relevant policies:

Outings and visits

Pool Procedures

Acceptable internet use

Staff Handbook
Section Eight





Photographs


Summary
Ensure you are aware of which pupils' images may be used in photographs and on the internet.

Ensure appropriate permissions are obtained from parents.

Section Nine





Equal Opportunities 


Summary

It is the responsibility of the individual to read the full policy for Equal Opportunities – it will be provided as part if the induction programme. The school will not tolerate any form of discrimination against others.

Section Ten






Whistleblowing


Summary

Consider your professional responsibility with regard to any concerns you might have about another member of staff.
Follow the complaints procedure which can be found in the Lea Handbook (Blue book)
